
 

  
 

Highland High School  
Back to School Guide 

2020-2021 

Step-By-Step Packet 
 

 
Carefully read and follow the step-by-step directions to ensure student schedules are complete, 
class fees are paid and optional items (activity card, yearbook, parking) have been purchased 
early to save money. Payments can be made online using the Infinite Campus Parent Portal, 
under InTouch Payments. Student fees and purchases can only be paid through a parent portal 
account. All fees must be paid in full. Unpaid class fees may result in schedule adjustments prior 
to the start of school.  

 
STEP 1 – WELCOME LETTER 
STEP 2 – STUDENT SCHEDULES 
STEP 3 – SCHEDULE CHANGE INSTRUCTIONS 
STEP 4 – PARKING PERMIT 
STEP 5 – PAYMENTS (Fees & Purchases) 

 



 
 
 
Dear Highland Families,  
 
Welcome to the 2020-21 school year! We are excited to start a new 
year and welcome the Hawks back! While this year is starting in a less 
traditional way than we had hoped, we are ready to begin and are 
hopeful that we will be able to have kids in our classrooms soon.  
 
In the meantime, GPS has worked incredibly hard to ensure that you 
have options that will best meet the needs of your family. Please make 
sure that you have visited the website 
https://www.gilbertschools.net/families between July 7 and July 17 and have chosen an option 
for your child, especially if you will be choosing a full online schedule or a flex option so that we 
can make adjustments accordingly.  
 
No matter how we begin, we strongly believe that we are a family. We talk all the time about 
what this means at Highland and being a member of the Hawk Fam has never meant more. We 
look forward to working with you this year and are looking forward to another great year.  
 
Regards, 
 
Melinda Murphy 
Principal 
Highland High School 
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Schedule changes must be submitted by July 19, 2020 

Payments (other than parking permit) due by August 4, 2020  
 

 
STEP 2 – STUDENT SCHEDULES 
 
The master schedule is built on student requests from spring registration. Our counseling department 
spends a great deal of time each year, from January to May, meeting with students, teachers, parents and 
collaborating with our feeder junior highs to ensure that each student chooses courses that best fit their 
academic needs and goals. Creating a robust master schedule based on the specific needs and goals, while 
offering a multitude of academic programs for a student body of 3,300 students is a complex and delicate 
balance. Other key components that impact the master schedule are facility/room limitations and teacher 
content specific certifications.  Due to these influential components, are reasons as to why we have to 
limit our requests for schedule changes so close to the beginning of the school year.  
 
At Highland High School, we do our best to ensure that our students receive their requested courses or 
noted alternatives. We realize, however,  there are still circumstances that may allow for a schedule 
change. Answer the questions below to see if you are eligible for a schedule change. Please keep in mind, 
at this point in time, we do not make changes for switching lunch hours, switching teachers, or changing 
electives that were not requested initially during course registration.  
 
Student schedules will be available to view on Infinite Campus portal on  July 13, 2020, at 5 p.m.  If you 
do not have an Infinite Campus log in, please visit the HHS website and follow the instructions under 
HHS Information. 
 
Alternative classes may be listed due to the following reasons: 

● student did not meet the course prerequisite 
● course availability restrictions (ex. A hour class did not make, class is full) 
● unavoidable conflict(s) in the student’s schedule 

 

If you would like to request a schedule change, answer these questions: 
✓ Is my schedule missing a period during the day? 
✓ Am I missing a course I need for graduation? 
✓ Am I missing a lunch period? (Lunch hours will not be changed) 
✓ Do I have a course listed on my schedule that I took over the summer? 

 

If you answered YES to any of the questions above, the schedule can be considered for a change. 
Follow the Schedule Change instructions below.  If no change is needed, skip to Step 4 
Payments. 
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STEP 3 – SCHEDULE CHANGE INSTRUCTIONS  
(Preferred method for changes) 

 
THE CHANGE REQUESTS  ONLY APPLY TO IN PERSON, FULL TIME SCHEDULES. IF 

YOU CHOOSE THE FLEX OPTION OR FULL TIME GLOBAL ACADEMY, YOU WILL BE 
NOTIFIED OF YOUR SCHEDULE AT A LATER DATE. 

 

1. Complete the form located in the blue link below, by Sunday, July 19, 2020. 
2. An updated schedule will be e-mailed home. 

 

Schedule Change Form  
 

Alternative Schedule Change Method (after July 19th) 
If a schedule change form is not submitted by July 19, 2019, and you still need to request a 
change, follow the steps below: 
 

1. Please look at the Call-In Schedule below to determine your grade level’s designated 
call-in date.  Please adhere to the schedule for your request to be processed.  

2. Review the questions (reasons) for making a change on page one.  Counselors are unable 
to make teacher or lunch changes. Elective changes will not be made if a student received 
a course they requested or as an alternate they listed on their registration form. Call (480) 
813-0051, press “3” at the menu and follow the instructions. 

3. Leave the following message:  “I am requesting a schedule change for {Your Child’s 
Name}, ID number: {###} and I can be reached at {Phone Number(s)}.”  Do not leave 
any other details.  Please DO NOT call more than once. A counselor will return your call 
within two business days.  

4. There are no walk-in schedule change opportunities. 
 

Call-In Date Schedule Grade 

Monday, July 20th 12th 

Tuesday, July 21st  11th 

Thursday, July 23rd 10th 

Tuesday, July 28th 9th  

 
*Due to the high call volume during this time, please allow three business days for a response to 
your request.  
  

STEP 4 – PARKING PERMIT 
We are limited to a specific number of parking spaces which will be distributed on a first come,                  
first serve basis. Parking permits are limited to Juniors and Seniors ONLY. Priority will go to                
those Seniors who submit their completed Parking Permit Registration form by the due date. Any               
remaining permits will go to Juniors who have completed their Parking Permit Registration form              
by the due date. The following are directions to apply for a parking pass: 
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Complete the online Parking Permit Application by July 19, 2020, located in the blue link below.                
Submitting an application form online indicates acceptance of parking information and rules.            
Filling out the form does not guarantee a parking space for the 2020-2021 school year, however,                
the form needs to be filled out in order to be eligible for a parking spot. You will be notified via                     
school email by July 21, 2020, regarding your parking application. The parking registration fee              
will be assessed through the Infinite Campus parent portal. Parking permits must be purchased              
through the parent portal in Infinite Campus to pick up your parking permit. Please bring your                
driver’s license with you to claim your parking permit on your scheduled day (see below). 
 

Parking Permit Application  
 

If Parking Permits sell out, you will be notified and placed on a waiting list. As of August 4,                   
2020, you will no longer be able to apply for a parking permit online. We will, however, still                  
accept paper registration forms throughout the school year. Parking Permit registration forms are             
available in the Bookstore.  
 
Payment for parking permits can be made online once you have been notified by email. If                
payment is not made by August 4th, the student will be put on the waiting list.  
 

If parking permits are not picked up by the end of the first full week of school, the permit will be 
released on August 14, 2020.  Students are eligible for a full refund for the parking permit up 
until October 2, 2020.  Parking is a privilege, not a right.  Please ensure parking rules and 
information have been read and understood.  
 

Parking Permit Pick-up Schedule 
Seniors and Juniors may pick up their prepaid permits in the Bookstore according to the 
following schedule:  Please Note: The dates below are subject to change given the current 
situation related to COVID-19.   
 

Date Time Alpha Split 
July 27, 2020 9:00 a.m. – 1:00 p.m. A – E 
July 28, 2020 9:00 a.m. – 1:00 p.m. F  –  J  
July 29, 2020 9:00 a.m. – 1:00 p.m. K –  Q  
July 30, 2020 9:00 a.m. – 1:00 p.m. R –  Z 
July 31, 2020 9:00 a.m. – 1:00 p.m. Make -up 

 
NOTE:  Due to a limited number of parking spaces, Freshmen and Sophomore students 
are not eligible for parking permits. There are no exceptions. 
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STEP 5 – PAYMENTS (Fees & Purchases) 
Course fees will be assessed once in-person school resumes. You may reference our fees sheet 
on page 7 of this document. You will be able to purchase parking passes and yearbooks prior to 
school starting. To make a payment for your student at HHS, please follow online payment 
directions to ensure your child’s fees are paid correctly. Unpaid fees could result in a child being 
removed from the class(es). All fees and purchases must also be paid in full, no partial payments 
will be accepted. Click here for access to Parent Portal or to set up a Parent Portal account.  
 
Credit/Debit Card Payments: 
Online payment is preferred. This method of payment ensures that payments will be processed in 
a timely manner. Debit/Credit Card purchases must be made through the Infinite Campus Parent 
Portal under InTouch Payments. All fees must be paid in full to reserve classes.  
 
 
Cash, Check and Money Orders: 
Cash, Check and Money Orders will be accepted directly at HHS, by using the enclosed Course 
and Fee Payment Listing and dropping off the form at Highland High School, starting July 20, 
2020.  A payment drop-box will be located inside the HHS front office during business hours.  
 
 

Optional Purchases are as follows: 
✓ Parking Permit –  Parking is strictly limited to Juniors and Seniors due to space 

availability. 
✓ Student Activity Card – Allows free admission to regular season, home athletic events 

and dance discounts.  Tournament and State athletic events are not included. 
✓ Yearbooks – are only available through online purchase at the Walsworth site 

yearbooksforever.com.  
o Get the best price and make sure you get a yearbook for your 2021 school year!  
o PLUS, we are putting out a $10 off coupon code good from now until the first day 

of school for our special summer pricing for all students.  
o Enter the sales code: HAWKSUMMER to get $10 OFF your purchase 

price of a yearbook!  
o Also on sale are senior ad prices!  Get $10 off a senior add by using code: 

HAWKSUMMERSENIOR from now until the first day of school. 
 

ALL course fees and any optional charges (parking permit, activity card) MUST be paid in full to receive 
permit/card/class.  Unpaid parking permits will not be held. 
 

SPECIAL NOTES 
✓ Freshman Orientation 

Please see the attached flyer regarding our exciting new Link Crew program. Once in person  
school resumes, the following will be sold: PE shirts ($12.00) & shorts ($12.00) will be sold. 
Shirts and shorts set are $22.00, or $30 for the set and an HHS drawstring bag.  HHS drawstring 
bags are sold separately for $10.00.  Debit/Credit card accepted. 

✓ First Day of School  
Wednesday, August 5, 2020.  School starts at 7:30AM. 

✓ Curriculum Night/Open House  
To be determined at a later date. 
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✓ ID Photos/Cards, Locks & PE Clothes  

Locks ($6) are sold daily in the Bookstore or Spirit Store.  ID Photos will be taken the first few  
weeks of school to allow for HHS Student ID’s & Activity Cards to be distributed. PE 
shirts($12.00) and shorts ($12.00) are sold in the Spirit Store during the first week of in person  
school.The set may be purchased for $22.00, or $30.00 for the set and an HHS drawstring bag. 
HHS drawstring bags may be purchased separately for $10.00 

✓ Official Schedules 
All students must pick up a blue schedule on the first day of in person school school.  Schedules  
will be available prior to A and 1st hours, at specific grade level locations posted on campus.  
Please Note: This procedure may be subject to change given the current situation related  
to COVID-19   

✓ Athletic Packets 
Athletic clearance is completed online at www.registermyathlete.com or  
www.athleticshawks.com and is required to try out or play sports.  

✓ Bell Schedules 
Please check out our bell schedules, located in the back of this packet.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
6 

http://www.registermyathlete.com/
http://www.hhshawksnest.com/


Course & Fee Listing Form (for Drop Off Only) 
 

ONLINE FEE PAYMENT SHOULD BE MADE USING THE PARENT PORTAL 
 
Student Name_________________________________________  Student I.D.#____________________ Grade_____ 
PAYMENT OF FEES SHOULD INCLUDE BOTH SEMESTERS OF CURRENTLY SCHEDULED 
COURSES. COURSE FEES: PY – fee is per year.  PS – fee is per semester 

 
COURSE # COURSE FEE COURSE # COURSE FEE 
AG100 APP BIO SYS 15.00 PY LM111 INTRO TO TOYBOX 10.00 PS 
AG120 AG ENGINEERING I 25.00 PY LM112 TEACHER PREP I 10.00 PY 
AG201 AG SCIENCE ANIMAL 15.00 PY LM113 TEACHER PREP II 10.00 PY 
AG205 AG SCIENCE PLANT I 25.00 PY LM300 TOYBOX CLASS/LAB 10.00 PY 
AG208 AG SCIENCE – VETERINARY SCIENCE 15.00 PY LM400 ADVANCED FACS 20.00 PY 
AG221 AG ENGINEERING II 25.00 PY PA175 BEGINNING THEATRE ARTS 5.00 PS 
AG306 AG SCIENCE PLANT II 25.00 PY PA176 INTERMED THEATRE ARTS 5.00 PS 
AG310 AG BUSINESS MANAGEMENT 15.00 PY PA177 ADVANCED THEATRE ARTS 5.00 PS 
AG315 AG PROCESSING 10.00 PY PA178 PERFORM THEATRE ARTS 10.00 PS 
BT510 BROADCASTING & VIDEO PRODUCTIONS I 30.00 PY PE500 SPORTS MEDICINE I 10.00 PY 
BT511 BROADCASTING & VIDEO PRODUCTIONS II 30.00 PY PE501 SPORTS MEDICINE II 10.00 PY 
BT512 BROADCASTING & VIDEO PRODUCTIONS III 30.00 PY PE505 DRIVERS ED 20.00 PS 
IE107 FUNDAMENTALS OF WOODWORKING 30.00 PY SS111 STOCK MARKET 18.00 PS 
IE108 ADVANCED WOODWORKING TECH 40.00 PY VA099 ART SURVEY 20.00 PS 
IE109 FURNITURE DESIGN AND MANUFACTURING 40.00 PY VA100 ART & DESIGN I/ 20.00 PS 
IE110 AUTOMOTIVE TECHNOLOGY I 25.00 PY VA102 ART & DESIGN II – PAINT 30.00 PS 
IE111 AUTO TECHNOLOGY II 25.00 PY VA103 ART & DESIGN II – DRAWING 25.00 PS 
IE112 AUTOMOTIVE TECHNOLOGY III 25.00 PY VA104 AP ART-DRAWING/PAINTING 40.00 PS 
IE140 ELECTRONICS/ROBOTICS I 30.00 PY VA121 CERAMICS I 35.00 PS 
IE141 ELECTRONICS/ROBOTICS II 40.00 PS VA122 CERAMICS II 35.00 PS 
LM100 CLOTHING 10.00 PS VA123 CERAMICS III 35.00 PS 
LM102 FASHION DESIGN I 30.00 PY VA124 CERAMICS IV 35.00 PS 
LM103 FASHION DESIGN II 30.00 PY VA141 PHOTO IMAGING I 40.00 PS 
LM104 INTERIOR DESIGN I 30.00 PY VA142 PHOTO IMAGING II 40.00 PS 
LM105 INTERIOR DESIGN II 30.00 PY VA143 PHOTO IMAGING III 40.00 PS 
LM106 CULINARY I 25.00 PS VA144 PHOTO IMAGING IV 40.00 PS 
LM107 CULINARY II 25.00 PS VA146 DIGITAL PHOTO I 40.00 PS 
LM108 CULINARY III 25.00 PS VA149 AP 2 D DESIGN/PHOTO 40.00 PS 
LM109 CULINARY IV 25.00 PS MI702 UNIFIED ART & DESIGN 20.00 PS 
LM500 CULINARY V 25.00 PS    
LM110 CHILD DEVELOPMENT 10.00 PS    

 
Course Fees Subtotal (from above) $_____________________ 

Pay only for courses listed on enclosed schedule. DO NOT pay for courses requested as a schedule change. 
 
OPTIONAL PURCHASES:  
Activity Card $45.00 $ ___________________ 

Allows free admission to regular season, home athletic events and discounts to dances. 

Parking Permit for 2019-2020 $60.00 $ ___________________ 
Must have Parking Permit Application filled out.  
Parking Permits will only be issued to juniors and seniors. 

 
Yearbook $70.00 (until 8/09/19) $ _____________________  
 
GRAND TOTAL (Course Fees + Optional) $ _____________________ 
Fees & Purchases must be Paid in Full to ensure class schedule.  No partial payments are accepted. 
 
Contact person____________________________________       Phone # ______________________ 

                   (If we have questions regarding payment)  
Type of Payment:  ❑  CASH ❑  CHECK (Include Student I.D., Payable to HHS)  ❑  MONEY ORDER  
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Welcome to our Highland High Family  
Class of 2024! 

 
We are very excited that your child will be attending Highland High School, and 
we look forward to meeting them once in-person classes resume! As you may know, 
our school participates in the nationwide Link Crew Program. The organization’s sole 
purpose is to help freshmen feel more comfortable as well as help them achieve 
success in their first year of high school. 
 

While Link Crew typically holds a Freshman Orientation prior to the start of the school year, recent 
events related to COVID-19 have made that impossible.  As a result, we are regretfully canceling the 
planned in-person Freshman Orientation dates that were to be held on July 29th and 30th.  
 
In place of our Freshman Orientation event, we have developed a few alternative activities to welcome 
your student to Highland, and support their engagement with the Link Crew program.  These activities will 
include: 
 

● July Link Crew Leader Contacts:  Be on the lookout for direct communication from our Link Leaders 
in the month of July via student email and phone.  This will be the first step in developing those close 
connections to the Hawk Fam! 

● Virtual Welcome Video:  Consider watching a short welcome video produced by our Link Leaders 
introducing the program here at Highland, and taking your freshman on a virtual tour of the 
campus.  (Video to be sent out prior to the start of in-person classes in August) 

● In-Person Classroom Visits:   Once school resumes, Link Leaders will visit all Freshman classes during 
3rd hour to continue the process of establishing positive relationships, and providing the support 
necessary for success this year!  

 
We appreciate your patience and understanding during this difficult time!  While adjustments have had to 
be made to our normal procedures with Link Crew this year, rest assured we are committed to providing 
your students with a safe, positive, and engaged experience as they join the Hawk Family! 
 
Your Link Crew Coordinators,  
 
Will McPherson 
ASCILLS Special Education Teacher 
Faculty Co-sponsor: SHO Club & Link Crew 
william.mcpherson@gilbertschools.net 

 
James Zuccaro 
ASCILLS Special Education Teacher 
Faculty Co-sponsor: SHO Club & Link Crew 
james.zuccaro@gilbertschools.net 
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Highland High School Bell Schedules 

2020-2021 
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Please fill out only if you are a student who needs to have a late start schedule or needs to leave campus prior to the end of the school and  
cannot return to campus due to specific circumstances or other responsibilities. IIE-E

A 

 

  

2020-2021 
 

HIGH SCHOOL RELEASE TIME FORM 
 

Student Name: Grade:  
 

Student ID #:  
 

Your student has requested release time during the school day for the 20__/20__ school year. Release time is                  
granted permission to leave campus for such activities as online classes, community college, work, etc.               
During release time, students are subject to discipline under the scope of the school’s authority               
(JIC-Student Conduct). 

 
Students are required to be enrolled in a minimum of five class periods on campus per day during the first four                     
years of high school. Classes must be taken consecutively. Indicate below the number of periods your student                 
will be released each semester. Total cannot exceed three periods per semester. 

 
Preferred periods of release 1st semester____________/Preferred periods of release 2ndsemester____________ 

                                                                      (i.e 1st, 7th) (i.e. 1st, 6th , 7th) 
 
(Preferred periods are not guaranteed and will be determined upon completion of the master schedule.) 

 
  Students must provide their own transportation to accommodate release times. Students who loiter on  
  campus are subject to trespass and discipline in accordance with Gilbert Public Schools Student Conduct 
   Policies. 
 

Administrators reserve the right to revoke release time privileges at any time.  
 
 
 

Parent Name: Parent Signature: 
 
 
 

Address City Zip  
 
 
 

Home Phone Cell Phone Work Phone  
 
 
 

Student Signature Date 
 
Return to Registration Coordinator                                                                                                                                     Revised 12/2017 
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